Page 1 Schedule "A"
2010 Public Services Maintenance Building
Yearly Janitorial Services
ltem Description Yes No Detail Variances from Specifications
1 |General 1363 Square Foot Main Floor
2 1171 Square Foot Second Floor
3 520 Square Foot Coffee Room and Washroom Combined
4 |Main Floor
5 INCL.|Reception Area
6 Bathroom
7 Four (4) Offices
8 Two (2) Storage Areas
9 Common Hallway
10|Second Floor
11 INCL[Two (2) Offices
12 Two (2) Bathrooms
13 Meeting Room
14 Common Hallway
15|Coffee Room
16|Bathroom Located in Shop Area




Page 2 Schedule "A"
2010 Public Services Maintenance Building
Yearly Janitorial Services
ltem Description Yes No Detail Variances from Specifications
17|Bi-Weekly Tasks
18 INCL [Vacuum or Sweep All Areas
19 Damp Mop all floor areas
20 Disinfect all Washroom Floors
21 Dust all Office Furniture and counter tops free of material
22 Empty Wastebaskets
23 Replenish paper towels, toilet tissue, roll cloth towel dispensers
24 Replenish urinal blocks
25 Replenish hand soaps and sanitizers
26 Clean all tables
27 Clean coffee pots, sink and counter areas in Coffee Room
28|Monthly Tasks
29 INCL|Dust all picture frames, windowsills, shelves and ledges
30 Dust all walls and wall fixtures
31 Dust all computer equipment, printers, fax machines
32 Clean all phones and baseboards
33 Wash all fingerprints and smudges from walls, doors, frames,
34 window frames, window sills and woodwork
35 Dust all cabinet tops
36[Semi-Annual Tasks
37 INCL [Clean exterior surfaces of exposed air ducts.
38 Dust blinds
39 Wash office waste containers
40 Clean all glass inside and outside, including doors and
41 windows




