
DEVELOPMENT CONTROL PROCEDURE - FLOW CHART
Project Engineer

Designs the Subdivision
LOT GRADING  PLAN

Project Engineer
Confirms Change to 
LOT GRADING PLAN

Builder/Home Buyer
Purchase Lot & Pays Security 

Deposit to the Developer

Project
Engineer
Advises 

the Town 
of 

Changes

Changes needed?
YES

NO

Builder/Home Buyer
Selects Preliminary

Home Design

Builder
Submits House & Plot Plans to 

Town for Approval

Legal Surveyor
Conducts a Footing 

Grade Check

Builder
Pours Footings, Basement & 

Backfills

Legal Surveyor
Provides the 

Lot Grading Stakeout

Steps required
By the Town

Steps that Builders
And Home Buyers

should follow

NOTE:

Legal Surveyor
Provides the 

Final Lot Grading
Certificate (F.L.G.C.) & RPR

(identifying any areas of
Non-conformance)

Legal Surveyor
Provides the Basement 

Stakeout & Vertical Grades to 
the Builder & Provides Proof to 

the TownTown
Reviews & Approves 

Subdivision
LOT GRADING PLAN

Submitted with Subdivision
Detailed Engineering Drawings

Contractor
Pre-grades the Subdivision & 
builds sidewalks, swales and 
other grade control features

Town
Reviews & Approves Revised

LOT GRADING PLAN

Developer or Representative
Advises on Proposed 

House Grades

Builder/Home 
Designer/Surveyor

Checks Setbacks, Orientation & 
Prepare

PLOT PLAN & HOUSE PLAN
c/w House Grade Design

Builder/Home Designer
Submits House Plans & Plot 

Plan to Developer or 
representative for Approval

Town
Issues a 

BUILDING PERMIT

Builder
Excavates Footings Home Buyer

Provides the F.L.G.C.
To the Developer
or RepresentativeGeotechnical Engineer

Conducts Soil Bearing Check

Project Engineer
Provides Recommendation

to the Developer
or Representative

on non-conformance

Developer
or Representative

Provide F.L.G.C., RPR
& Project Engineer’s

Recommendation to the Town

Town
Reviews  F.L.G.C. & RPR
(and may grant special 

approval of
non-conformance

& Occupancy Permit)

Builder
Pre-Grades the Lot

Home Buyer
Landscapes the Lot

Developer
Releases Security Deposit
to Builder/Home Owner


	DEVELOPMENT CONTROL PROCEDURE - FLOW CHART

